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CLOSED SESSION PROCEDURES

Voting
Vote to close must occur in open session

99-13 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 74

Written Statement
Overly general listing of topic is legally deficient

99-16 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 80

COMPLIANCE BOARD – AUTHORITY AND PROCEDURES

Compliance Board is not able to resolve disputed issues of fact
99-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 43
99-13 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 74
99-16 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 80

Compliance Board cannot address allegations of impropriety apart from alleged
violations of the Open Meetings Act or comment on compliance with other legal
requirements
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99-6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 49

Compliance Board has no jurisdiction over complaint that a member of a town council
disclosed information about closed session

99-14 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 77

EXCEPTIONS PERMITTING CLOSED SESSION

Business Relocation, §10-508(a)(4)
Consideration of public university’s relocated facility does not fall within exception

99-8 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 56

Proposal by business entity to move from one site to another within the State falls within
exception

99-16 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 80
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EXCEPTIONS PERMITTING CLOSED SESSION (Cont’d.)

Personnel, §10-508(a)(1)
Outside the exception – discussion of:
Policy issues related to a town newsletter

99-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 43

Within the exception – discussion of:
Town Manager’s performance of particular job responsibility

99-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 43

Property Acquisition, §10-508(a)(3)
Discussion of possible acquisition of a portion of property for public parking falls within

exception
99-16 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 80

EXECUTIVE FUNCTION

The following were held to fall outside the exclusion:
Discussion of developer’s proposal to buy property and convert it to low-income

housing
99-16 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 80

The following were held to fall within the exclusion:
Appointment by county commissioners to fill planning commission vacancy

99-5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 45

City Council’s exercise of supervisory authority over town manager’s preparation

of compensation and benefit plans
98-7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 24

City Council’s meeting with City Administrator to consider future budget options
99-10 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 64

City Council oversight of election board performance
98-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1

Solicitation of advice from colleagues by town council member who had certain

administrative responsibilities
98-6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 21
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MEETING

Factors to be considered
When quorum of public body attends meeting of an entity that is not a public body,

applicability of Act depends on whether public body is itself considering public
business

98-8 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 27

Determined to be a meeting:
Opportunity for a public body’s quorum to explore issues as a group and exchange

comments and reactions
98-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5

Determined not to be a meeting:
Canvass of members by e-mail

99-15 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 78

Conversation among quorum limited to personal information or social “small talk”
99-6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 49

Discussions among members of a public body if no quorum is present
99-5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 45
99-6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 49

Social event at which public business is mentioned only briefly and in passing and is not
discussed

98-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5
99-13 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 74
99-17 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 84

MINUTES

Closed session statement
Statement need not reveal identity of business considering relocation

99-9 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 60
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MINUTES  (Cont’d.)

Contents
Availability of audiotapes does not satisfy minutes requirement

99-19 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 92

Disclosure of tape recording does not satisfy minutes requirement
99-18 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 87

Minutes summarizing topics discussed and actions taken at closed session need not
disclose confidential information, but language that gives the public no information
about topics discussed is insufficient

98-5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 18

Procedure
Act allows a public body a reasonable amount of time to review draft minutes for

accuracy and to approve them
98-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11
99-18 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 87

Act does not prevent a public body from disclosing minutes of a closed meeting to
discuss a specific  personnel matter, but sound practice suggests that affected
employee be given opportunity to object

98-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 16

Minutes must be prepared within a reasonable time
99-18 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 87

Public is not entitled to inspect draft, unapproved minutes
98-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11

Relatively brief delays in preparing minutes, attributable  to staffing constraints, do not
violate Act

99-19 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 92
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NOTICE REQUIREMENTS

Content
Notice need not describe particular agenda items that are expected to be discussed at

meeting
98-9 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 31
99-7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 52

Prince George’s County Council need not differentiate its role as District Council in
announcing time of meeting

98-9 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 31

Method
If public is told of the practice, notice through posting in a single location complies with

the Act
98-5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 18
99-17 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 84

Notice via State agency’s press release substantially complied with Act
98-9 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 31

Timing
Notice of Wednesday meeting posted on preceding Friday is reasonable

98-5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 18

Public must be informed when time of meeting is changed
99-7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 52

Scheduling of meeting on short notice requires best public notice feasible under the
circumstances

98-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11
99-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 39

OPEN SESSION REQUIREMENT

Public has no entitlement under Act to be given access to document distributed to
members at meeting

99-15 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 78

Reporters may not be excluded from meeting open to the public
99-11 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 67
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PUBLIC BODY

Determined not to be a public body:
City, county, or school board staff members

98-8 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 27
99-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 37

Informally created committee consisting of two jurisdictions’ officials
98-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5

Student government association at public college
99-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 35

Subcommittees not formally created
99-12 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 70
99-15 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 78

QUASI-JUDICIAL FUNCTION

If, under municipal charter, city council has appellate role in dispute over referendum
petition, activity is a quasi-judicial function excluded from the Act

98-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1

SCOPE OF ACT

Individual actions of presiding officer not covered by the Act
99-12 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 70
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